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Moautuka OI'BY «J/Iuneuxas ropoackas CEBZK» B oTHomennu o6padorku
NepPCOHAIbHBIX JaHHBIX
1. OGwue nousTHs 00paboTKU NepCOHATBHLIX JaHHBIX.

1.1. IMonuTukKa B OTHOIIEHHH OOpabOTKH MEPCOHATBHBIX JaHHBIX, 00pabaTEIBaEMBIX B
HHOOPMAIIMOHHBIX CHCTeMaxX IepcoHatbHbIX JMaHHbBIX (manee — MCII[n) OI'BY «Jluneukas
ropoackas CBBX» (manee — Ilomurtuka) pazpaboTaHa B COOTBETCTBHH C TpeOOBaHHAMHU
denepansHoro 3akoxa ot 27.07.2006 r. Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX», PeaepanbHOro
3akoHa ot 06.04.2011 r. Ne 63-©3 «O0 »>1eKTpOHHOH MNOIAMMCH», IIOCTAHOBICHHS
[TpasurenscrBa Poccuiickoit @enepamuu ot 21.03.2012 r. Ne 211 «O0 yTBepKAE€HHH NEPEYHS
Mep, HampaBleHHBIX Ha oOOecreueHHe BBIIOJIHEHHS O00A3aHHOCTEH, IPEedyCMOTPEHHBIX
QenepanbHBIM 3aKOHOM «O NepcOHANIBbHBIX JAAHHBIX)» U IPHHATHIMH B COOTBETCTBMH C HHM
HOpPMATUBHBIMH IIPAaBOBBIMH aKTaMH, OIl€paTOpaMM, SBIIOIIMMHCA IOCYAApCTBEHHBIMH HIIH
MYHHIMIIQJIBHBIMA OpraHamu», noctaHoBieHus [lpaBurenscTBa Poccuiickoit @enepanuu ot
01.11.2012 r. Ne 1119 «OG0 yTBepxaeHu TpeOOBaHUH K 3alllUTe [1epPCOHAIBHBIX JaHHBIX NPH UX
00paboTke B MH(QOPMAIMOHHBIX CHCTEMax MEPCOHAIBHBIX JAHHBIX», NpHKaza PenepaibHOH
CIIy>K0BI [T0 TEXHHYECKOMY H SKCHepTHOMY KOHTpouto oT 11.02.2013 r. Ne 17 «O6 yTBepkIeHHH
TpeGoBanuit o 3ammure wuHGOpPMAIMH, HE COCTABIAIOUICH TIOCYJapCTBEHHYIO —TaifHy,
coleprkaleiics B TIOCyJapCTBEHHBIX WH(GOPMAIMOHHBIX cHcTeMax», [pyIOBOro Kojekca
Poccuiickoit @eneparyu.

1.2. Ina ueneii [lomuTHKY HCIIOIB3YIOTCS CIEAYIOMIHE TEPMHHBDL:

nepconajabnble nanuble (I1n) — mobas uHpopMmanus, OTHOCAILIASCS K NPSIMO HIIH
KOCBEHHO OIpee/IEHHOMY HIIH onpenenseMoMy ¢puzuueckomy auuy (cyowexty [1/1H);

onepaTop — TrOCyJapCTBEHHBIH OpraH, MYHHIMIAIBHBIM OpraH, IOpHUIUYECKOE MU
(u3MyecKoe JIMLO, CAMOCTOSITEJIBHO MJIH COBMECTHO C APYTHMMH JIMIIAMHU OPraHU3YIOLHe U (UITH)
ocywecTBisiromue odpadorky I1/In, a Takke ompenenstomue uenu obpaborku [1JIH, cocram
[T1n, nouexamux obpaboTke, AelicTBus (onepanuu), copepuiaeMble ¢ [11H;

obpaborka II[Ilm — moOoe pelicTBHe (omeparusi) WIM COBOKYIHOCTb JeHCTBHIA
(omepanuit), COBEpIIAEMBIX C HCIIOIB30BAHUEM CPEJICTB aBTOMATH3ALUU MK O€3 HCII0Ib30BaHuUs
Takux cpeacts ¢ IIJIH, Bkmowas cOop, 3amuch, CUCTeMaTH3allUlO, HAKOIUIEHHe, XpaHeHHe,
yroyHenue  (oOHOBIEHHME,  M3MEHEHHE),  H3BJIEYEHHE,  HCIIOJIb30BaHHE,  Iepemady

(pacnpocTpaHeHue, IpeNOCTaBlIeHHe, NOCTYyI), o0e3nuuuBaHHe, OJOKHMPOBAaHHE, YIAICHHE,

yHuuTOXKeHue [1J1H;



aBTomMaTu3upoBaHHast oOpadorka II/{n — o6paGorka IT/[H ¢ MOMOIIBIO Cpe/CTB
BBIYHCIIHTEIIBHOH TEXHHUKH;

pacupocrpanenne IIJln -  njeiictBus, HanpasieHHBlE Ha packpeitue  I1/In
HEOIIPE/IEJICHHOMY KPYTY JTHIL;

npenocrassenne I1/{n — neiicTBus, HanpapieHHbIE HAa PACKPBITHE [I/11 onpenenennomy
JMIlYy HIIH OTIPEIeIEHHOMY KPYTY JIHLI;

0soxuposanue IIJ{n — Bpemennoe mpexpauieHne obpaborku I1/IH (3a uckaroueHHEM
Clly4aes, ecii 0Opaborka HeoOxoauMa it yrounenus [1/1x);

yauutoxxenne ITln — neiicTBus, B pe3yibTare KOTOPHIX CTAHOBHTCH HEBO3IMOMKHBIM
BoccTaHoBUTE colepxanue I/l B UCII[ln u /umm B pesynbraTe KOTOPBIX YHHYTOKAIOTCH
MaTepuaabHble HocuTend [1]]H;

obesimunBanme IIJIH — neiicTsus, B pesyibrare KOTOPBIX CTAHOBHTCS HEBO3MOKHBIM
0e3 HCHONB30BAHMA JIONOIHATENBHON HHPOPMALHH OIIPENCTHTL IIPUHAUIeKHOCTE [1/IH
KOHKpeTHOMY cyObekTy [1/1H;

HH(POPMALHMOHHAS CHCTEMA NEPCOHAIBHBIX JAHHBIX (UCIIIH) — CcOBOKYNHOCTE
cozepxammxca B Oasax gaHueiX I1JIH M obecneunBaOmMX HX 00paboTKy HH(OPMAIHOHHBIX
TEXHOJIOTHIf U TEXHUYECKUX CPEJICTB;

TpancrpannyHas nepenada Il — nepepaya [1JIH Ha TeppUTOPUIO MHOCTPAHHOrO
TOCYAapcTBa Opramy BIIACTH MHOCTPAHHOIO rOCYAAapCTBA, HHOCTPAHHOMY (M3HUECKOMY JIHILY
HIIH HHOCTPAHHOMY FOPUIANYECKOMY JIHILY;

KOHQHICHUHANLHOCT IEPCOHAIBHBLIX JAHHBIX — OOS3aHHOCTD oreparopa He
PACKPBIBATE U HE paClpPOCTPaHAThL MePCOHAIbHbIE JaHHble Ge3 cornacus cyGbexTa I1/1H, ecnu
HHOE HE ITPEYCMOTPEHO (heiepalIbHBEIM 3aKOHOM;

YIEKTPOHHAS NOANHKCH — MHYOPMALUS B 3IEKTPOHHOM (hopMme, KOTopas NpHcoenHHena
K Jpyroii MH(OpPMalUMK B 3IeKTPOHHOH (opMe (IIOXIHCHIBaeMOl HHOOPMALMH) MM HHBIM
00pa3oM cBfzaHa ¢ Takoil MHbopMauuell u KOTOpas HCIOJB3YeTCsl JJIA ONpeJeseHus JuIa,

[IOATTHCHIBAOLIETO HH(I)OpM&]_[I/I}O.

2. IlpuHIMIEL H ycnoBUS 06paboTKH [IePCOHAIIBHBIX JAHHEIX
2.1. OOpa6oTka mnepconanbHbx gaHHbIX OIBY  «JIumenkas ropoackas CBBX»
OCYILECTBIIACTCS HA OCHOBE NIPUHIIUIIOB:
~  3AKOHHOCTH H CIpPaBE/UIMBOCTH LENeH M CcrnocoGoB 00palOTKH MepCcOHATBHBIX
JaHHBIX;
~ COOTBeTCTBHA wHeneH o0paloTKM INEepCOHANBHBIX JAHHBIX  LEJIsIM, 3apaHee

ONPEHCIICHHBIM H 3asiBJICHHLIM IIpH Cﬁope [ICPCOHAJIBHBIX JAHHBIX, a TaKKe ITOJIHOMOYHSM

Oneparopa;



— COOTBETCTBHS oObeMa M XapakTepa 00pa0aTbIBaeMbIX INEPCOHATBHBIX JIAHHBIX,
c110co00B 00pabOTKH MePCOHANBHEIX JAHHBIX IeSM 00paGOTKH epCOHATBHBIX JaHHBIX,

— JOCTOBEPHOCTH IIEPCOHANBHBIX JIAHHBIX, MX JOCTATOYHOCTH Ii Leneif obpaboTky,
HEJIOMYCTHMOCTH 00pabOTKH IEPCOHANBHBIX JAaHHBIX, H3OBITOYHBIX 10 OTHOIIEHHIO K IIEJIAM,
3asBJIEHHBIM IPU cOOpe MePCOHANTBHEIX JaHHBIX;

— HEJOIMYCTHMOCTH OOBEAMHEHHS CO3/IaHHBIX JUl HECOBMECTHMBIX MEKIY co00ii merneit
0a3 NaHHBIX, COAEPKAIINX N1EPCOHATBHBIE JaHHEIE;

— XPaHEHHs NEePCOHAIBHBIX JaHHBIX B ()OpMe, IO3BOJAIOLIEH OIpeaeiHTh CyObeKTa
[IEPCOHAIBHBIX JaHHBIX, HE J0JbLIE, YeM 3TOro TpedyloT Hend uX o0paboTKH, €CiH CpPOK
XPaHEHHs] TNEPCOHATHHBIX [aHHBIX HE YCTaHOBIEH (eNepalbHBIM 3aKOHOM, JOrOBOPOM,
CTOPOHOH KOTOPOI'O, BBIOJONpHOOpeTaTeNIeM MM MOPYYHTETIEM II0 KOTOPOMY SBISETCS
CyOBEKT NePCOHAIBHBIX JAHHBIX;

— oOpabarbiBaeMble MEPCOHATLHBIC JAHHBIE [0 TOCTHXEHHH Leself oOpaGoTKH MM B
cilyyae yTpaTel HEOOXOQMMOCTH B JOCTHJKCHHH OTHX LeJeH, eC/IH HHOE He NpedycMOTPEHO
(henepanbHBIM 3aKOHOM, MO/IJIEKAT YHHYTOKEHHIO.

2.2 OOpaboTKa TNEepCOHANBHBIX MaHHBIX OCYLIECTB/SETCS Ha OCHOBAHHMH YCJIOBHIA,

OIpe/IeNIeHHBIX 3aKOHOJaTe/IbeTBOM Poccuiickoit ®eaepanun.

3. Llenmn 00paboTKH MepcoHATBHBIX JaHHBIX

B cooTseTcTBUM ¢ MpHHIHIAMH 00paGOTKH EPCOHATBHEIX JAHHBIX OCHOBHBIMHE LIEJISMU
00paboTKH epCOHATIBHBIX JAHHLIX SABJISAETCS:

— olecneyenne (UHAHCOBO-XO3SIICTBEHHON W MHOM AEATENBHOCTH YUPEKICHHS,
IPeyCMOTPEHHON YcTaBoM, JIuneH3uedl W AeHCTBYIONIMM 3aKOHOAATENBCTBOM POCCHICKOM
Denepanuu;

— UCIIOJIHEHHE JIOTOBOPOB C NIAPTHEPAMH YUPEIKICHHS;

— OCYWIECTBJICHHS TPYAOBBIX OTHOWIEHHI ¢ pPabOTHHKaMH M (PH3HYECKHMH JIHIIAMH,

HaMEpeBarOMIUMHUCA BCTYIIUTDh B TPYAOBEIE OTHOLIIEHHS.

4. O6paboTKa epcOHATBHBIX JaHHBIX.

4.1 O0paboTka mepcOHaNBHBIX AaHHBIX ocymecTsugercs OI'BY «Jlumemnxas ropoackas
CBbBX» ¢ ucrnonp3oBaHMeM CpeACTB aBTOMATH3allMH, a TAKXKE 0€3 HCIONb30BAHHS TAKHX
cpencts (Ha OyMaXkKHOM HOCHTeE e HH(OPMALUH).

4.2 OI'bY «Jluneuxas ropoackas CBBJK» He npeocTaBseT U He pacKpHIBAET CBENCHHUS,
COZCpIKAlKEe NIEPCOHANBHBIE JaHHBIE CYOBEKTOB, TPEThel CTOpoHe Ge3 NMHCHMEHHOIO COrIacHs

CY6’BCKTEI. NEPCOHAIBHBIX NAaHHBIX, 38 HCKJIIOUYEHHEM CJiIyqaeB, Koraga 3To HeoOXOIMMO B IeJIaX



NPEAYNPEKACHUA YIpO3bl JKM3HH W 3/0POBBIO, a TaKke B Cily4yasX, YCTaHOBJICHHBIX
(enepaTbHBIMU 3aKOHAMH.

4.3 Tlo MOTHBHPOBAHHOMY 3aIPOCY HCK/IFOYHTEIBHO IUI BBIIOIHEHHS BO3JIOKEHHBIX
32KOHOIATETLCTBOM (DYHKIMIH M MOTHOMOYHH [EPCOHATbHBIE JAHHbIE CYOHEKTa NepCOHATBHBIX
0e3 ero cormacus MOryT GBITh HEpeIaHE:

~ B CyJeOHBIE OPraHbl B CBSA3H C OCYIIECTBIEHHEM TIPABOCY LK

— B Oprausl GpeaepanbHoil cirysk0bl 6e30acHOCTH;

— B OpraHbl IPOKYpaTyphl;

— B OpraHbl MOJTHIIKH;

~ B HHBIC OpraHbl M OpPraHU3alMH B ClIy4asX, YCTAHOBJICHHBIX HOPMATHBHBIMH
NPaBOBBIMH aKTaMH, 003aTeNbHBIMH [T HCIIOTHEHHSL.

4.4 Cpox XpaHeHHsS HOCHTENEH IepCOHANBLHBIX JAHHBIX CyOBeKTa NepCOHAIBHBIX
AQHHBIX OIPEIOC/IACTCA B COOTBETCTBHH C JEHCTBYIOUIMM 3aKOHOIATEIBCTBOM M HMHBIMH
HOPMaTHBHBIMH IPABOBBIMH JTOKyMeHTaMH. [lopsanok yveTa W yHHUTOMEHHS HOCHTEIeH

IEPCOHAIBHBIX IAaHHBIX YCTAHOB/IEH BHYTPEHHHMHE JIOKYMEHTAMH.

5. [IpaBa cyOBeKTOB IepCOHAIBHBIX TAHHBIX.

5.1 CyOBeKkT NepcOHATBHEIX NaHHBIX HMEET IpPAaBO Ha [OJIY4EHHE uHpOpMaIHH,
Kacaroweiicss 00paboTKH ero nepcoHaNIbHBIX JAHHBIX, B TOM YHCIIE coJiepKarei:

~ noATBepxkacHHE (akra 00paGOTKH IepcoHambHBIX aaHHbIX OIBY  «Jlumernkas
ropoackas CEBXK»;

~ IIPABOBBIC OCHOBAHUS M Le/IH 00pab0TKH NEePCOHANBHBIX JJAHHBIX;

— LeJIH ¥ c1oco0b1 00paboTKU NePCOHANBHBIX JAHHBIX;

~ HaHMCHOBAaHHC W MECTO HaXxoxJaeHus OnepaTopa, CBeJeHHS O JIHLaX (32 HCKIIIOYeHHeM
COTPYIHHKOB/paboTHIKOB OnepaTopa), KOTOpble HMEIOT JOCTYII K MEPCOHATILHBIM JaHHBIM HIIH
KOTOPEIM MOTYT OBITh pAcKpHITHI IEPCOHATBHBIC JaHHBIE HA OCHOBAHHU JIoTOBOpa ¢
OrepaTopoM uITH Ha OCHOBAaHHH (eepaTbHOrO 3aK0Ha;

— oOpabaTblBaeMble NEPCOHANBHEIC NAHHBIE, OTHOCAIIHECH K COOTBETCTBYIOLIEMY
CyOBEKTy MepCOHAIBHBIX JAHHBIX, MCTOYHHMK HX MOJy4eHHsA, €CIM HHOH MNOpsSIoK
TIpECTABICHAA TAKUX JaHHBIX HE PENYCMOTpPeH (eepalbHBIM 3aKOHOM:;

— CPOKH 00pabOTKH NEePCOHAIBHBIX JAHHBIX, B TOM YHCIIE CPOKH MX XpaHEeHHS;

~ NIOPANIOK OCYUIECTBIICHHUS CYyOBEKTOM IEPCOHAIBHBIX JaHHBIX IPAB, [IPEAyCMOTPEHHBIX
DezepanbHbM 3aK0HOM «O NEPCOHANBHBIX JAHHBIX ),

— HHbOPMaLHMIo 06 OCYIIECTBIEHHOM MK O IPeANoaraeMoi TPaHCTPaHHYHOH Iepeaye

JaHHBIX;



~ HAUMCHOBAHME MIH (DaMHUJIHIO, MMs, OTYECTBO M ajpec JHIA, OCYLIECTBIIIOIIErO
00paboTKy NMepCoHANTBHBIX JaHHBIX 10 nopyyernio OI'BY «Jlumenxas ropoackas CBBX» eciu
00paboTka nopy4ena wi GyaeT nopydexa TAKOMY JIHLY;

~ HHBIC CBCICHHSA, NPEAYyCMOTpeHHble PelepalbHbIM 3aKOHOM «O MEepPCOHATBHBIX
JIaHHBIX» WJIH JIPYTUMH (peiepaibHBIMM 3aKOHAMH.

5.2 CyOBeKT NepcOHANBHBIX JaHHBIX BIpaBe TPeGOBATh YTOYHEHHS €ro [EPCOHAJIbHBIX
JIAHHBIX, UX OJIOKUPOBAHUS M YHHUTOKEHHS B CITydae, eClIH [epCOHATBHEIE NAHHBIE SBIAIOTCS
HCTIOJTHBIMH, yCTapeBIIMMM, HETOYHBIMH, HE3aKOHHO IIOJYYEHHBIMH WIH HE SBISIOTCS
HEOOXOIMMBIMH /1A 3asBICHHOH uemu o6paboTKH, a Takke IIPUHAMATH IIPESYCMOTPEHHBIE
3aKOHOM MEpBI I10 3aIllHTe CBOUX IIPaB.

5.3 Ecnu cyOBeKT IepcOHANBHBIX IaHHBIX CUHTAET, Y4TO 00paboTKa ero mepcoHaNIbHbIX
AQHHBIX OCYIIECTBIIACTCA C HapylIeHHeM TpeboBannii PeepanbHoOro 3akoHa «O MepcoHANbHBIX
J@HHBIX) HJIM HHBIM 00pa3’oM HapyuIaeT ero mpasa i cBOGOLI, CyGBEKT HepCOHANBHBIX JAHHbIX
BIIpaBe 00)KaJloBaTh JAeHCTBUA WM Oe3meiicTue OnepaTopa B BBILIECTOAIMI OPraH IO 3aIlHTe
npaB CyObEKTOB NEPCOHANBHBIX AaHHBIX (Pemepanbhas ciayx0a 1o Ham3opy B cdepe cBs3u,
MH(OPMALMOHHEIX TEXHOIOTHH M MACCOBBIX KOMMYHHKALHi — Pockomuaa3op) wim B cynebHOM
HOPSIIKE.

5.4 Vnele npasa, onpenenentsle riasoil 3 ®enepanbHoro 3akona «O NEPCOHAJIBHBIX

JaHHBIX).

6. Meps1 B o6macti 06pabotku u 3amuth! [

6.1 HashaueHBl 5N, OTBETCTBEHHBIC 3a OpPraHH3ALMIO 00paboTKH MepCcOHATBHBIX
AaHHbIX B OI'BY «Jlunenkas roponckas CEBX».

6.2 Vteepxknens! IlpaBwia 06paGOTKM IEpPCOHANBHBIX NAHHBIX H OpraHu3alus MX
SAlUTEL, TpyrHe BHYTPCHHUE JOKYMEHTBI, YCTAHAB/IMBAIOIINE NPOIELYPhl, HAPABICHHbIE Ha
BBUIBJICHHC W NpeOTBPAlEHHE HAPYIIEHHH 3aKoHoAaTenkcTBa Poccmiickoit ®enepaunn B
cepe NEPCOHANBHBIX JAHHBIX, a TAKKe ONPENENSIOmHe JUIs KaXI0H wuemn ob6paborku
[ICPCOHATBLHBIX JaHHBIX COAEPKaHHE 00pabaTbiBaeMbIX MEPCOHANBHBIX NAHHBIX, KaTeropHH
CYOBEKTOB, MEPCOHAIbHbIE NAHHBIE KOTOPHIX 00pabaThIBAIOTCH, CPOKH HX o00paboTku wu
XPaHCHU, MOPANOK YHUYTOXKEHHs NIPH NOCTHXKCHHHU lejell 006paGoTKH MM NPH HACTYIUICHHH
HHBIX 3aKOHHBIX OCHOBaHHH.

6.3 TIpuMeHSIOTCS Mpe/yCMOTpeHHbIe COOTBETCTBYIOLIMMH HOPMAaTUBHBIMH IIPABOBLIMH
aKTaMH IpaBOBBIC, OPraHM3AHOHHBIE H TEXHHYECKHE MEpBI 110 00ECIeYeHHI0 0e30MaCHOCTH
TICPCOHANBHBIX JAaHHBIX NpH HX 00paboTke B HH(POPMALHOHHBIX CHCTEMaX MEpPCOHAIBHBIX

Aanbx OI'BY «Jlunenkas ropoackas CBBEX».



6.4 Tlpu 06pabOTKe NEPCOHATLHBIX NAHHBIX, OCYIIECTBIIAEMOH 0e3 HCIOIb30BAHMSA
CPEACTB aBTOMATH3al[iH, BBHIIONHAIOTCA TpeOOBaHHS, YCTAHOBIEHHBIC IOCTAHOBICHHEM
IlpaButenscTBa Poccmiickoit @enmepaunn ot 15.09.2008 r. Ne 687 «O0 yTBepKICHUHU
TTonoskenus 06 OCOGEHHOCTSX 0OpaGOTKH MEPCOHANBHBIX JaHHBIX, OCYIIECTBIsEMOH Oe3
MCIIOJIb30BAHHS CPEJCTB aBTOMATH3AIIHH Y.

6.5 B uemsX OCYIIECTBIEHHS BHYTPEHHEr0 KOHTPOJS COOTBETCTBHSA 00pabOTKH
IEPCOHATBHBIX JAHHBIX YCTAHOBJIEHHEIM TpeOOBAHUSM OpraHH30BaHO  IPOBEJCHHUE
TIEPHOANYECKHX TIPOBEPOK YCIOBHH 00pabOTKH NepCOHATBHBIX JaHHBIX.

6.6 OcylLIecTB/IseTCs O3HAKOMJIEHHE COTPYAHHKOB YYPEWJICHHUS, HEMOCPEICTBEHHO
OCYIIECTB/IAIOMMUX 00pabOTKy MEPCOHAIBHBIX MAHHBIX, C INOJOXKEHHAMH 3aKOHOIATC/ILCTBA
Poccuiickoit ®emepalliyl 0 NMEPCOHANBHBIX JAHHBIX (B TOM 4HCIE ¢ TpeOOBAaHMSIMHU K 3allUTE
TIEpPCOHANBHBIX JaHHBIX), BHYTPEHHUMH JOKYMCHTaMH 110 BOIpocam 00paboTKH HepCOHATbHBIX
JTQHHBIX.

6.7 OI'BY «Jlunmenkas ropoackas CBBXX» Hecer OTBETCTBEHHOCTb 3a HapylIeHUE
00s13aTeIIbCTB 110 oOecedeHnIo 0e30MacHOCTH U KOHGHACHIHAIbHOCTH IIEPCOHATIBHBIX JAaHHBIX
Tpu uX 06paloTKe B COOTBETCTBHH C 3aKOHOaTenbeTBOM Poccuiickoit denepanu.

6.8 VupexueHue BKIOYeHO B PeecTp 0IepaTopoB NEPCOHAIBHBIX JIaHHBIX,
perucrpannonubrii Ne 48-19-001550 ot 01.02.2019r.



